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Your Advantage Staffing Consultants Inc.

Timesheet

For Week Ending: ______________________

Name: ________________________________
Position: __________________________________

	
	Start
	Lunch
	End
	Total Regular Hours
	Overtime Hours
	Comments

	Sunday


	
	
	
	
	
	

	Monday


	
	
	
	
	
	

	Tuesday


	
	
	
	
	
	

	Wednesday


	
	
	
	
	
	

	Thursday


	
	
	
	
	
	

	Friday


	
	
	
	
	
	

	Saturday


	
	
	
	
	
	


TOTAL HOURS: ___________________

Expenses:    Yes  (    No  (    Details: _____________________________ Total Owed: ___________

Mileage:   Yes  (   No  (     Reason: ______________________________ Total Mileage: __________

_________________________________________

____________________________________

Employee Print





Employee Signature

_________________________________________

___________________________________

Authorizing Manager Print




Authorizing Manager Signature
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